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MOM FOR NON-TEACHING STAFF MEETING HELD ON 27 May 2024

SADHU VASWANI COLLEGE OF NURSING
10-10/1, KOREGAON ROAD, PUNE - 411 001

Date of Meeting-

Chaired by:

27-May-24
Dr. Sripriya Gopalkrishnan, Principal,
SVCON

Members present: Vivek Dhamankar, Rachel Awale, Rajesh Kamble, Ashish Kurulkar,Sudhir kshirsagar,

Shubhada Awate, Pranali Diwar

Points to be discussed

Comments

Meet and Greet of new
staff

Mr. Sudhir kshirsagar Introduction.

Mr. Sudhir has joined as Executive
(Accounts and Admin). He will assist
Rajesh kamble (in his absence ) and
participate in FRA proposal submission

Portfolio revision of
admin staff,

Requests for Change and Clarity

Since Sudhir has joined, portfolio handled
by Nikhil Mane will be handle by Sudhir

Any other disscussion
points

)

1. Check all chair and fans and get them
repaired or replaced as appropriate
replacement.

1. Mr. Vivek To get electricians to check
the fans and identify if 1 or 2 fans can be
spared. Put up requirement for fans

2. Disscussion on sick leave, two hours
early leave, halfday flexible and Saturday
halfday for Non-teaching staff 3. All
letters to be printed on respective letter
head only by sudhir & Rachel. Principal
email address to be marked in all
outgoing corroespondence. 4. Vivek
Dhamankar - list of students 5.Prism
software Certificate isuue - contact
respective person. 6. Mr. Vivek will
request Prisms for new email id for Mr.
Sudhir kshirsagar 7. Address faculty by
Ma'am 8. lunch time to be maintain. 9.
Work place ethics. 10. shubhada Awate -
Take one Library advisory committee
meeting

2. Regarding Sick leave, early exit and
half day on Saturday. Management
decision will be final. 3. It is noted that
printed letterheads are not being used. All
external correspondence must be printed
on pre printed letter heads .3. It is noted
that printed letterheads are not being used.
All external correspondence must be
printed on pre printed letter heads 4. Get
batch wise student list from coordinators
andensure completion and updation of
prismssoftware 5. Regarding printing of
certifcatesfrom prisms it was decided the
correct formats of certificates will be sent
to prism and Mr. Vivek to followup with
Vibha in Prisms 6. Mr. Vivek was
instructed to get new business mail id for
Sudhir 7. It is found that teacher are
addressed by their first namesand are
treated disrespectfully. it is advisableto
address teachers "Ma'aM. 8. Lunch
timings should be limited to 30 minutes




only 9.It was riterated that there must
cordial relationship between the
employees. Workplace ethics must be
followed at all times 10. Shubhada
requested for conduct of library related
activities. it was instructed that she should
organise a meeting of the library
committee and place the issues for
consideration.

Dr. Sripriya Gopalkrishanan
'Pr'mcipa\



